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Section 1 - The Key Points
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        Key Points

The overall SafetyMARK audit score for Newcomen Primary School was 97%. 
Therefore, the SafetyMARK award of excellence has been retained with an 
exceptionally high, improved score.

This was the second SafetyMARK audit conducted at the school and the auditor was 
pleased to find that the school has taken the recommendations of the previous 
report and addressed the issues found. Only a small number of recommendations 
now remain. All of the staff at the school should be commended for making the 
school a safe environment in which children can learn and develop.

There are no major improvements to be made on this occasion and the school now 
needs to be careful not to allow the standards to slip in the future.

The full list of recommended prioritised improvements is provided in the 
Improvement Plan section of this report. The full details of the findings are provided 
in the rear section and are divided into three top-level sections as follows:

  -  Management
  -  Premises
  -  Personal Welfare

Executive Summary
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Overview of School Details

What is the status of the school?1
Newcomen Primary is a local authority community school.

Who is the employer?2
The employer of the staff at the school is Redcar and Cleveland Borough Council.

Number of pupils on roll?3
Currently, the school has 330 children on roll between Reception and Year 6. 
There is also a further 50 children within the nursery attached to the school.

Number of staff?4
The school has 40 staff of which there are 15 teachers, 20 teaching assistants 
and the remainder being support staff. The catering staff are employed by 
contract caterers.

Description of the premises.5
The school building has not changed since the last audit. It is a large single storey 
building that was built in 2009 with an older attached annex, which was designed 
to be a community building.

It is set within large open grounds within a metal palisade fence. There is parking 
to the front, hard standing close to the building with the remainder set to grass. 
The school has had a Multi Use Games Area (MUGA) built since the last audit to 
provide additional facilities during inclement weather.

        Key Points
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SafetyMARK Explained

        Key Points

• An overall score of 80% is required for SafetyMARK certifcation to be awarded 
(along with satisfactory compliance within each category of the audit).

• Each item assessed within the audit will be marked as either fully, partly or 
non-compliant.

• The score tables employ a RAG-rating system.

• Each of the requirements in the improvement plan will be assigned a priority rating 
of 1, 2 or 3. Priority 1 actions are the most critical.

SafetyMARK certification is achieved by demonstrating compliance in a wide range of 
safety-related categories, divided into three top-level subject areas:

1) Management
2) Premises
3) Personal Welfare

An overall score of 80% must be achieved before SafetyMARK certification can be awarded.

Each individual category is scored. Where an issue is identified in any one category that 
represents an imminent threat to safety or life then SafetyMARK certification can be withheld 
at the discretion of In House until the matter is rectified, even if the overall audit score is still 
in excess of 80%.

Each criterion assessed is rated as either being:

Fully compliant: (an answer of ‘Yes’ is recorded). No further action will be required.

Partially compliant: (an answer of ‘Partly’ is recorded). This means that the school has
tried to address compliance with regard to this criteria, but that it is
either not complete or could be improved in some way. A
recommendation will be provided to help achieve full compliance.

Non-compliant: (an answer of ‘No’ will be recorded). A recommendation will be 
provided to help achieve full compliance. It is possible that more than 
one recommendation will be given.

Where the assessor has answered ‘N/A’ this means either “Not Applicable” or “Not Assessed” 
and the answer will not affect the either the category score or the overall score.
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Score Tables - Colour-Coding System

In Section 2 of this report, you will find the audit score results have been summarised in a 
series of graphs. The bars in the graphs are colour-coded using a RAG-rating system as 
follows:

0 to 49% is coloured red.

50 to 79% is coloured yellow.

80%+ is coloured green.

Improvements - Priority Rating System

Where recommendations are provided, the improvement plan is divided into three levels of 
priority. These are:

Priority 1: The recommendation is either based upon a statutory requirement or is 
of great importance due to the risk level or the potential for enforcement
action.

Priority 2: The recommendation is based upon a level of good practice that would 
be expected of the school.

Priority 3: The recommendation represents an enhancement that the school may 
wish to consider.
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Section 2 - The Scores
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Scores at a Glance

0% 10% 20% 30% 40% 50% 60% 70% 80% 90% 100%

SafetyMARK Audit Score: (97)

Management: (96)

Premises: (100)

Personal Welfare: (96)
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Scores in Detail

0% 10% 20% 30% 40% 50% 60% 70% 80% 90% 100%

A Safety Management Overview: (100)

Accidents & First Aid: (100)

Contractors: (100)

Display Screen Equipment (DSE): (67)

Hazardous Substances (COSHH): (100)

Manual Handling: (83)

Noise & Vibration: (N/A)

Occupational Health: (83)

Risk Assessment: (100)

Training: (83)

Transport: (100)

Work at Height: (100)

0% 10% 20% 30% 40% 50% 60% 70% 80% 90% 100%

Asbestos: (N/A)

Electrical Safety: (100)

Fire Precautions: (100)

Gas Safety: (100)

General School Environment: (100)

Grounds: (N/A)

Kitchens & Catering: (100)

Legionella: (100)

Lifts & Lifting Equipment: (N/A)

Machinery & Equipment: (100)

Roadways & Pedestrian Access: (100)

Sport & Leisure: (100)

0% 10% 20% 30% 40% 50% 60% 70% 80% 90% 100%

Lone Working Systems: (75)

Off Site Excursions: (100)

Safeguarding: (100)

Security: (92)
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Section 3 - The Plan
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Improvement Plan
 1Priority 

Recommendation Number
Assigned

to?
Completed?

(by whom/date)

Implement a programme to ensure that all of the 
display screen equipment 'users' are subject to an 
ergonomic workstation assessment  (Health and 
Safety (Display Screen Equipment) Regulations 
1992).

A display screen equipment assessment and 
information pack is available for you to download 
from the SafetyMARK members' area. Go to the 
Resource Library & News Group and follow the trail: 
Documents / Policies and Procedures / Display 
Screen Equipment.

Q 1.4.1

Provide all staff with general health and safety 
awareness training. If time constraints are an issue, 
then you may wish to consider the following 
school-specific online safety awareness course in 
conjunction with IIRSM: 
http://www.safety-mark.co.uk/safetymark-training-
iirsm.html

Q 1.10.5

Carry out a suitable and sufficient risk assessment 
covering home visits to see pupils' parents. 
(Management of Health and Safety at Work 
Regulations 1999).

Q 3.1.3

Carry out a security risk assessment of the school. 
(The Management of Health and Safety at Work 
Regulations 1999).

Refer to the document provided for you in the 
SafetyMARK members area. Follow the trail: 
Documents / Guidance / Security in Schools. 

The document is entitled 'Improving Security in 
Schools' and provides excellent advice as well as a 
suggested format for carrying out your security risk 
assessment.

Q 3.4.1

 2Priority 

Recommendation Number
Assigned

to?
Completed?

(by whom/date)

Provide staff, who undertake manual handling 
activities, with refresher training.

Q 1.6.3

 3Priority 

Recommendation Number
Assigned

to?
Completed?

(by whom/date)

newcomen/safetymark/audit/june2015 11 of 47



 3Priority 

Recommendation Number
Assigned

to?
Completed?

(by whom/date)

SafetyMARK would recommend that the school has 
an in-house awareness of the requirements of 
RIDDOR and then follows up with the local authority 
to ensure that potential RIDDOR accidents have 
actually been reported.

Q 1.2.8
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Section 4 - The Audit
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Answer Score

97%Overall SafetyMARK Audit Score

96%Section 1  Management

100%1.1  A Safety Management Overview

Question 1.1.1  

Is there a signed and dated site-specific health and safety policy? 100%Yes

Notes The school has effectively two health and safety policies. There is a 
corporate policy from the council which was dated 2008 which the 
school follows. This sets out the overall health and safety 
management within the school in relation to the authority.

The school then has a specific school health and safety policy that 
deals with the specific arrangements within the school. this was 
dated February 2014 and was approved by the Governing body in 
March 2014.

Question 1.1.2  

Is there a clearly defined management structure for health and safety? 100%Yes

Notes These details are contained within the policy described in 1.1.1.

Question 1.1.3  

Is the health and safety policy regularly reviewed? 100%Yes

Notes The policy is reviewed annually by the Site Manager. There was no 
changes to be made in 2015.

Question 1.1.4  

Has the safety policy been brought to the attention of employees? 100%Yes

Notes Policies that are new or changed are shared with staff by being 
referred to during the weekly staff briefing held by the Head 
Teacher. A hard copy is left in the staff room for the staff to read 
and they are also available on the schools shared drive.

Question 1.1.5  

Are there formal arrangements for consulting with staff proactively on a regular 
basis?

100%Yes

Notes The only mechanism in use at the school is the weekly staff briefing 
where health and safety is an agenda item. Briefing notes are kept 
to show what was discussed with the staff.

Question 1.1.6  

Are staff aware of how to raise safety issues and with whom? 100%Yes

Notes All staff would approach the Head Teacher or the Site Manager.

Question 1.1.7  

Are there notice boards for dissemination of health and safety information? 100%Yes

Notes The staff room has a health and safety notice board.

Audit Findings in Full
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Answer Score

Question 1.1.8  

Is there a competent person appointed for dealing with health and safety 
matters?

100%Yes

Notes There have been no changes since the last audit. Mike Roberts - Site 
Manager with support from the local authority and SafetyMARK acts 
as the competent person.

Question 1.1.9  

Are there systems in place for monitoring health and safety standards (inspections 
etc)?

100%Yes

Notes There are numerous methods in place at the school for this matter. 
The local authority conducts an annual health and safety audit and 
the Site Manager conducts regular internal audits.

Question 1.1.10  

Is there a coherent system for logging maintenance-related defects and also 
general safety issues which require attention in priority order?

100%Yes

Notes The school operates the Spice Works system. The Site manager then 
closes the request when it has been completed.

Question 1.1.11  

Does the school have effective emergency response plans? 100%Yes

Notes No change from previous audit. There are significant emergency 
response plans in place because of the schools location close to a 
major chemical plant.

Question 1.1.12  

Is the school registered with the Local Authority for food safety inspections? 100%Yes

Notes The school is registered with Redcar and Cleveland Borough Council. 
They achieved five stars at the last inspection.

Question 1.1.13  

Is there current Employers' Liability Insurance for the school and is it displayed? 100%Yes

Notes The insurance certificate is on display in the reception area of the 
school. The certificate expires in march 2016.

Question 1.1.14  

Is the statutory Health and Safety Law poster displayed and completed? 100%Yes

Notes No problems observed.

Question 1.1.15  

Are there any other comments that the auditor would like to make? N/ANo
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Answer Score

100%1.2  Accidents and First Aid

Question 1.2.1  

Is the accident book easily accessible and its location known to staff? 100%Yes

Notes The accident recording forms are maintained in the Medical Room.

The form used is a form from the local Authority. it is in two parts. 
the first being the details of the incident and the second being the 
investigation completed by the Site Manager or the Health and 
Safety Officer of the council.

Question 1.2.2  

Are pupils advised of what to do in the event of an accident/injury? 100%Yes

Notes They are required to seek the attention of the nearest responsible 
adult.

Question 1.2.3  

Are accidents investigated appropriately and are lessons learned? 100%Yes

Notes No changes to the current procedures provided by the local 
authority on this matter. A detailed system is in place.

Question 1.2.4  

Are there sufficient numbers of first-aid personnel for all circumstances (i.e. to 
cover sickness, off-site excursions or sports events such as inter-school matches)?

100%Yes

Notes No issues were found. The school has plenty of first aiders.

Question 1.2.5  

Are the identities of first-aid personnel displayed or made known to employees? 100%Yes

Notes These are on display on notices around the school. Requests are 
generally placed with reception to get a first aider to attend.

Question 1.2.6  

Is there a sufficient amount of fully stocked first-aid equipment readily available? 
(Consider the need/benefit of providing an AED).

100%Yes

Notes No issues were observed.

Question 1.2.7  

Are facilities available for disposing of sharps/clinical waste? 100%Yes

Notes There is a sharps box within the medical room.

Question 1.2.8  

Is a competent person appointed who knows the procedures for reporting under 
RIDDOR?

100%Yes

Notes RIDDOR  accidents are reported by the local authority after they 
have been notified by the school.

SafetyMARK would recommend that the school has an in-house 
awareness of the requirements of RIDDOR and then follows up with 
the local authority to ensure that potential RIDDOR accidents have 
actually been reported.

Recommendation

 3(Priority   )
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Answer Score

Question 1.2.9  

Is there a system for reporting near-miss incidents and are staff aware of it? 100%Yes

Notes Since the last audit the Site Manager has taken steps to increase the 
awareness of the near miss reporting procedures of the local 
authority with the staff.

Question 1.2.10  

Are accident statistics collected and used to identify trends to formulate health 
and safety action plans?

100%Yes

Notes The school has now changed their internal processes so that all 
accidents and incidents are reported internally to the Governing 
Body.

Question 1.2.11  

Is there an appropriate practical policy which is followed with regard to the 
storage and administration of medicines to pupils?

100%Yes

Notes No change from the last audit.

Question 1.2.12  

Are there any other comments that the auditor would like to make? N/ANo
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Answer Score

100%1.3  Contractors

Question 1.3.1  

Is there a suitable induction process for contractors working at the school? 100%Yes

Notes There has been no changes to the processes that were found at the 
last audit. Contractors are required to sign in and out of the school 
and then have to complete an authorisation to work form with the 
Site Manager. This process includes induction information.

Question 1.3.2  

Is there an approved list of vetted contractors? 100%Yes

Notes The school only uses contractors that have prior approval from the 
authority.

Question 1.3.3  

Are contractors required to prepare risk assessments and/or method statements? 100%Yes

Notes The guidance from the council requires this to occur. Evidence was 
shown to the auditor.

Question 1.3.4  

Is there a system to monitor the performance of contractors whilst they are 
working on site?

100%Yes

Notes The Site Manager undertakes regular site meetings with the 
Contractor on the larger jobs to ensure that there is liaison between 
the contractor and school. the Site manager also keeps a close 
watch on their activities and is always on site when contractors are 
working.

Question 1.3.5  

Is there a permit to work system for high risk activities (such as electrical or hot 
work)?

100%Yes

Notes This is part of the "Authorisation to Work" process.

Question 1.3.6  

Are there any other comments that the auditor would like to make? N/ANo
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Answer Score

67%1.4  Display Screen Equipment (DSE)

Question 1.4.1  

Have all users completed DSE assessments and have the recommendations been 
implemented?

0%No

Notes This is still outstanding from the last audit. The school now has the 
guidance from the local authority on this matter.

Implement a programme to ensure that all of the display screen 
equipment 'users' are subject to an ergonomic workstation 
assessment  (Health and Safety (Display Screen Equipment) 
Regulations 1992).

A display screen equipment assessment and information pack is 
available for you to download from the SafetyMARK members' area. 
Go to the Resource Library & News Group and follow the trail: 
Documents / Policies and Procedures / Display Screen Equipment.

Recommendation

 1(Priority   )

Question 1.4.2  

Have users been given DSE information and training? 100%Yes

Notes All staff have been given information regarding the safe use of 
laptops.

Question 1.4.3  

Are users aware of the school's policy with regard to eye and eyesight tests? 100%Yes

Notes No change to the previous audit, users were aware that they could 
request an eye test.

Question 1.4.4  

Are there any other comments that the auditor would like to make? N/ANo
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Answer Score

100%1.5  Hazardous Substances (COSHH)

Question 1.5.1  

Have COSHH assessments been completed and recorded for all relevant tasks 
involving chemicals or substances? (Consider lab teaching areas and the 
maintenance department).

100%Yes

Notes No issues were found. The Site Manager has completed COSHH 
assessments for the few cleaning chemicals that their staff use on 
site.

Question 1.5.2  

Are all hazardous substances correctly stored and labelled? 100%Yes

Notes No problems were found.

Question 1.5.3  

Are staff given information and training about the hazards of the chemicals they 
are using?

N/AN/A

Notes Cleaning staff are employed by the council directly and are not 
managed by the school.

Question 1.5.4  

Where provided, are LEV systems suitable for the removal of hazardous fumes 
etc?

N/AN/A

Notes None required at the school.

Question 1.5.5  

Are the local exhaust ventilation (LEV) systems inspected and tested regularly? N/AN/A

Question 1.5.6  

Is there an effective means of communicating and controlling the risk to pupils 
that use hazardous substances in science lessons?

N/AN/A

Question 1.5.7  

If radioactive materials are used in science lessons are suitable controls in place? N/AN/A

Question 1.5.8  

Are there emergency procedures and plans to deal with accidents, incidents and 
emergencies due to the hazardous substances?

100%Yes

Notes This is contained in the current emergency plans for the school with 
regard to the toxic release of chemicals from the nearby chemical 
plant.

Question 1.5.9  

Is petrol stored safely (if used in the grounds maintenance department)? N/AN/A

Notes Not stored on the site.

Question 1.5.10  

Are there suitable written procedures for dealing with spillages including bodily 
fluids?

100%Yes

Notes No changes from the previous audit.

newcomen/safetymark/audit/june2015 20 of 47



Answer Score

Question 1.5.11  

Are there any other comments that the auditor would like to make? N/ANo
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Answer Score

83%1.6  Manual Handling

Question 1.6.1  

Have hazardous manual handling tasks been identified and risk assessed? 100%Yes

Notes The Site Manager was able to provide risk assessments for 
hazardous manual handling tasks within the school. For example, 
movement of the stage, furniture and pupils.

Question 1.6.2  

Is there equipment readily available to reduce manual handling risks (trolleys 
etc)?

100%Yes

Notes There were numerous manual handling aids available for staff to 
use.

Question 1.6.3  

Has manual handling training been provided, and recorded? 50%Partly

Notes The Site Manager has received manual handling training in the past 
but this occurred a number of years ago. Refresher training is 
recommended.

Provide staff, who undertake manual handling activities, with 
refresher training.

Recommendation

 2(Priority   )

Question 1.6.4  

Are there any other comments that the auditor would like to make? N/ANo
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Answer Score

N/A1.7  Noise and Vibration

Question 1.7.1  

If any areas or activities could expose a member of staff to more than 80 db(A) as 
a daily dose, have noise assessments been carried out and recorded?

N/AN/A

Question 1.7.2  

Is hearing protection provided and wearing enforced where necessary? N/AN/A

Question 1.7.3  

Is training and information given to staff with regard hearing safety where 
appropriate?

N/AN/A

Question 1.7.4  

Are there any other comments that the auditor would like to make? N/ANo
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Answer Score

83%1.8  Occupational Health

Question 1.8.1  

During the recruitment process is a job and person specification created such that 
applicants can be made aware of any physical requirements or limitations that 
could affect their suitability for the role?

100%Yes

Notes All recruitment for the school is undertaken through the local 
authority.

Question 1.8.2  

If anyone has reported health problems have they been dealt with adequately? N/AN/A

Notes No examples could be given to demonstrate the process so that it 
could be assessed.

Question 1.8.3  

Is access to occupational health advice provided? 100%Yes

Notes This is provided by the council.

Question 1.8.4  

Has a stress assessment or survey of staff attitudes been conducted? 50%Partly

Notes No changes have occurred since the last audit. The school needs to 
seek advice form the local authority to ensure they are aware of the 
council's procedures.

Question 1.8.5  

Are there any other comments that the auditor would like to make? N/ANo
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Answer Score

100%1.9  Risk Assessment

Question 1.9.1  

Have risk assessments been undertaken where appropriate in a suitable and 
sufficient manner?

100%Yes

Notes The Site Manager has continued to write and maintain general risk 
assessments for the school. The risk assessments seen were found 
to be of a good standard and covered the significant hazards 
present.

Question 1.9.2  

Have specific employees been identified and trained to carry out risk 
assessments?

100%Yes

Notes The Site Manager undertakes the majority of the risk assessments 
within the school.

Question 1.9.3  

Is there a system for undertaking and recording pregnant worker assessments? 100%Yes

Notes The Head Teacher undertakes the pregnant worker risk assessments 
at the school. No issues were found.

Question 1.9.4  

Is there a system for undertaking young or temporary worker risk assessments, 
and for recording them?

100%Yes

Notes There is a system in place to cover senior school pupils that are on 
work experience.

Question 1.9.5  

Are there any other comments that the auditor would like to make? N/ANo
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Answer Score

83%1.10  Training

Question 1.10.1  

Is there a training matrix which allows the school to easily identify who has 
received what training and when retraining is due?

100%Yes

Notes The school now has in place an excel spreadsheet were training is 
recorded that is undertaken by staff. The Site Manager monitors this 
and requests/organises training when it is required.

Question 1.10.2  

Are training records kept, and are they kept up-to-date? 100%Yes

Notes No problems observed.

Question 1.10.3  

Do new employees receive induction training? 100%Yes

Notes There is a full induction process in place for new staff members and 
volunteers.

Question 1.10.4  

Have staff that have got managerial or supervisory duties received training in their 
health and safety responsibilities?

100%Yes

Notes Mike has attended a number of courses provided by the local 
authority within the last year including a  course on the 
management of health and safety, risk assessment and COSHH.

Question 1.10.5  

Have staff received general health and safety awareness training? 0%No

Notes Staff have not been provided with general health and safety 
awareness training.

Provide all staff with general health and safety awareness training. If 
time constraints are an issue, then you may wish to consider the 
following school-specific online safety awareness course in 
conjunction with IIRSM: 
http://www.safety-mark.co.uk/safetymark-training-iirsm.html

Recommendation

 1(Priority   )

Question 1.10.6  

Are members of the Governing Body invited to attend safety training sessions? 100%Yes

Notes The governing body are invited to attend the training sessions.

Question 1.10.7  

Are there any other comments that the auditor would like to make? N/ANo
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Answer Score

100%1.11  Transport

Question 1.11.1  

Has a vehicle/pedestrian risk assessment been carried out? (Consider 
pick-up/drop-off of pupils, kitchen deliveries - even if they are outside the school 
gates).

100%Yes

Notes The school has undertaken a number of controls to reduce the risks 
to pedestrians from vehicles. This issue is under constant review.

Question 1.11.2  

Are school vehicles (i.e. mini-buses) properly maintained? N/AN/A

Question 1.11.3  

Is there a pre-use checklist for school vehicles and is there evidence that it is 
used?

N/AN/A

Question 1.11.4  

Are there systems in place to ensure that staff are suitably qualified to drive 
school mini-buses?

N/AN/A

Question 1.11.5  

Are copies of driving licences taken annually for those who drive school vehicles? N/AN/A

Question 1.11.6  

Are there any other comments that the auditor would like to make? N/ANo
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Answer Score

100%1.12  Work at Height

Question 1.12.1  

Have risk assessments been undertaken for all activities that involve work at 
height, or risk of people falling from height?

100%Yes

Notes The school has limited the need to working at height by only 
allowing the Site Manager to use step ladders at school. Notice 
boards are at a height that can be used by standing on the floor.

The stepladder is used to change the occasional bulb.

Question 1.12.2  

Is there an effective ladder register? 100%Yes

Notes The Site Manager has instigated a ladder register since the last audit 
for the few stepladders that they have.

Question 1.12.3  

If the school has access equipment (such as a MEWP or scaffold tower) are staff 
trained to use it?

100%Yes

Notes The school does have a scaffold tower that the Site Manager uses on 
an occasional basis for changing the light tubes within the atria of 
the school. The Site Manager attended a scaffold tower course at 
the local authority.

Question 1.12.4  

Is there a maintenance programme for the access equipment? 100%Yes

Notes The Site Manager monitors the condition of the ladders and takes 
them out of action as required. These are then replaced.

Question 1.12.5  

Is there a safe system to access lighting rigs in the drama hall? 100%Yes

Notes Although the school does not have a drama hall, they do have lights 
at high level within the atria of the school which are located 
between blocks of classrooms. The scaffold tower is used and the 
work undertaken when children are not present.

Question 1.12.6  

Is work at height equipment and access to unprotected loft or roof areas kept 
secure?

100%Yes

Notes The ladders etc are kept locked in the plant room.

Question 1.12.7  

Are there any other comments that the auditor would like to make? N/ANo
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100%Section 2  Premises

N/A2.1  Asbestos

Question 2.1.1  

Have appropriate steps been taken to locate all asbestos-containing materials 
within all school buildings?

N/AN/A

Notes The school is only recently been built in 2009 and therefore doesn't 
have asbestos containing materials present. the older part of the 
school, has had a survey undertaken before it was refurbished and 
no asbestos containing materials were found to be present.

Question 2.1.2  

Is there an effective asbestos management plan clearly setting out how the school 
actually manages asbestos on site?

N/AN/A

Question 2.1.3  

Where asbestos is known to be in situ, is it appropriately marked so as to be 
apparent?

N/AN/A

Question 2.1.4  

Are suitable arrangements in place to reinspect the condition of asbestos at least 
annually, in line with the Guidance in ACoP L127?

N/AN/A

Question 2.1.5  

Has a responsible person been nominated for the management of asbestos on site 
and have they received training to help them discharge their duty?

N/AN/A

Question 2.1.6  

Have support staff had suitable asbestos awareness training? N/AN/A

Question 2.1.7  

As part of the management plan is there an effective method for liaising with staff 
and third parties and sharing information when planning any refurbishment or 
maintenance work?

N/AN/A

Question 2.1.8  

Are there any other comments that the auditor would like to make? N/ANo
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100%2.2  Electrical Safety

Question 2.2.1  

Are the electrical systems inspected and tested to BS 7671? 100%Yes

Notes The electrical systems of the school were tested by AET Ltd in July 
2014.

Question 2.2.2  

If high priority (C1 or C2) recommendations have been made as part of the 
electrical installation test, have they been addressed?

100%Yes

Notes AET Ltd identified a number of C2 requirements with the original 
new installation of the school. These have been referred back to the 
original electrical contractor because they are issues with the 
original installation not issues of wear and tear.

They have been on site and will be undertaking remedial works 
shortly.

Question 2.2.3  

Are portable appliances inspected and tested at suitable intervals? 100%Yes

Notes The Site Manager undertakes all of the PAT testing on the school 
site.

Question 2.2.4  

Are portable appliances subject to regular visual inspection? 100%Yes

Notes No changes were seen from the previous audit.

Question 2.2.5  

Is there clear access to the main electrical supply and other switchgear and is the 
area free from storage?

100%Yes

Notes No issues were observed.

Question 2.2.6  

Is all electrical work undertaken by competent person(s)? 100%Yes

Notes All electrical works, if required, would be undertaken by a local 
authority approved contractor.

Question 2.2.7  

Do all laptop charging trolleys have CE marks and the Declaration of Conformity or 
else appropriate safe systems of work in place?

100%Yes

Notes No issues were observed.

Question 2.2.8  

Are there any other comments that the auditor would like to make? N/ANo
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100%2.3  Fire Precautions and Emergency Lighting

Question 2.3.1  

Is there an up-to-date suitable and sufficient fire risk assessment covering all 
school premises (which is reviewed periodically)?

100%Yes

Notes Whilst every effort has been made to establish compliance with fire 
safety requirements within the time available for this audit, a 
suitable and sufficient fire risk assessment is absolutely critical to 
the effective management of fire-related issues.

The same situation continues as that found at the last audit. The Site 
Manager undertakes the fire risk assessment using a detailed form 
from their local authority. This was completed in January 2015.

This is reviewed annually.

Question 2.3.2  

Is a fire plan (schematic) available for the premises? (ensure that it shows the 
school's layout, exit routes and risks such as plant rooms).

100%Yes

Notes No issues found.

Question 2.3.3  

Is the fire action procedure defined and made known to staff? 100%Yes

Notes There is a detailed evacuation policy which is present in hard copy 
within the staff room.

Question 2.3.4  

Are fire action notices displayed and completed with the relevant evacuation 
details for the site?

100%Yes

Notes No changes from the previous audit.

Question 2.3.5  

Has general fire safety awareness training been given and recorded? 100%Yes

Notes The Site Manager has undertaken to provided fore awareness 
training to the staff during the year etc. This covers the procedures 
and other aspects of fire safety.

Question 2.3.6  

Have staff with fire warden duties received appropriate training? 100%Yes

Notes All staff effectively act as fire wardens within the school. They each 
have an area of responsibility which they have to sweep during the 
evacuation.

Question 2.3.7  

Are there formalised arrangements to safeguard disabled staff, visitors or pupils? 100%Yes

Notes There are procedures in place to produce PEEPs but at present there 
is no need to produce any for either the staff or pupils.

Question 2.3.8  

Is there an emergency grab bag which includes information for the fire rescue 
service?

100%Yes

Notes The school has a records and other items that they have to take with 
them during an evacuation.
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Question 2.3.9  

Are emergency evacuation drills carried out at an appropriate frequency and are 
lessons learned?

100%Yes

Notes These are conducted termly. Records of the evacuations were found 
to be in place.

Question 2.3.10  

Is/are suitable fire assembly point(s) defined? 100%Yes

Notes No issues were observed. The assembly point is on the rear school 
field.

Question 2.3.11  

Are fire escape routes clearly signed? 100%Yes

Notes All fire routes were found to be clearly signed.

Question 2.3.12  

Are fire escape routes free from obstructions and combustible materials? 100%Yes

Notes All fire routes were clear at the time of the audit.

Question 2.3.13  

Have access routes and parking locations for emergency vehicles been considered 
(including during school events when there will be additional cars parking on 
site)?

100%Yes

Notes This is not an issue for the school. There is access to all parts of the 
school site.

Question 2.3.14  

Are fire-resisting doors in good condition (with cold smoke seals and intumescent 
strips) and kept closed?

100%Yes

Notes Comments only relate to those doors checked during the visit. This 
does not infer that ALL doors are in this condition. This should be 
part of a suitable and sufficient fire risk assessment.

The fire doors that were checked were found to be in good 
condition and up to a modern standard.

Question 2.3.15  

Is/are there appropriate means of raising the alarm? 100%Yes

Notes There are 24 call points located around the school.

Question 2.3.16  

Are fire alarms tested weekly, using a different call point for each test? 100%Yes

Notes The Site Manager tests the call points on a weekly basis.

Question 2.3.17  

Is there a maintenance contract for the alarm/detection system? 100%Yes

Notes The alarm system is maintained by Redcar and Cleveland's Direct 
services team.
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Question 2.3.18  

Is emergency lighting system maintained to BS 5266? 100%Yes

Notes This is maintained at the same time as the fire alarm.

Question 2.3.19  

Are there a suitable number of fire fighting appliances, correctly sited and 
maintained?

100%Yes

Notes No issues were observed at the time of the audit.

Question 2.3.20  

Are combustible materials stored safely? 100%Yes

Notes No obvious issues were found.

Question 2.3.21  

Where lightning protection is provided is it checked periodically? N/AN/A

Notes Not assessed at the time of the audit.

Question 2.3.22  

Are there any other comments that the auditor would like to make? N/ANo
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100%2.4  Gas Safety

Question 2.4.1  

Are gas boiler(s) subject to statutory test and inspection on an annual basis by a 
Gas Safe registered competent person?

100%Yes

Notes These are maintained by Redcar and Cleveland's Direct Services 
team.

Question 2.4.2  

Is the kitchen extraction system interlocked with the gas to effect auto shut off in 
the event of failure (where applicable, i.e. post-2009 systems)?

100%Yes

Notes The system is modern and interlocked to the extract system.

Question 2.4.3  

Is there a gas isolation emergency button and is it free from obstruction? 
(Consider kitchen cookers and gas supplies in classrooms).

100%Yes

Notes No issues were found at the time of the audit.

Question 2.4.4  

Are there any other comments that the auditor would like to make? N/ANo
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100%2.5  General School Environment

Question 2.5.1  

Are all work areas, including classrooms, clean, tidy and in good decorative order, 
furniture and fitments satisfactory and free from obvious defects/damage?

100%Yes

Notes Excellent standards were found throughout.

Question 2.5.2  

Are staircases/lights/heating and ventilation systems/fabric coverings etc, 
generally in good condition?

N/AN/A

Notes Currently there are none on site.

Question 2.5.3  

Has a glazing survey been completed and the recommendations acted upon? 100%Yes

Notes The school was built and refurbished to modern building control 
requirements.

Question 2.5.4  

Are there systems for controlling access to plant rooms? 100%Yes

Notes Access to the plant room has to be gained by the Site Manager

Question 2.5.5  

Has an assessment of the circulation of pupils around the school between lessons 
been completed? (Only relevant to larger schools where circulation can cause 
issues).

N/AN/A

Notes This is not an issue at the school.

Question 2.5.6  

Are there sufficient storage facilities for coats and bags to prevent corridors being 
obstructed or creating a fire issue?

100%Yes

Notes This was not found to be an issue at the school.

Question 2.5.7  

Are there any other comments that the auditor would like to make? N/ANo
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N/A2.6  Grounds

Question 2.6.1  

If sit on mowers or tractors are used in the grounds, are areas where overturning 
could occur included in a risk assessment?

N/AN/A

Notes All grounds maintenance works are undertaken by a contractor.

Question 2.6.2  

If grounds staff are using strimmers/mowers/hedge cutters, have they been made 
aware of steep banks or gullies where they could over-balance?

N/AN/A

Question 2.6.3  

Has the risk of any overhead power lines been been assessed and minimised? N/AN/A

Question 2.6.4  

If there is any external open water (such as a school pond/environmental area) is 
there a risk assessment and is access suitably controlled?

N/AN/A

Notes There is no open water within the school.

Question 2.6.5  

If the school has trees on the grounds, is there a recent tree survey? N/AN/A

Notes The school does not have any mature trees.

Question 2.6.6  

Are grounds staff provided with hats and sunscreen for the summer months? N/AN/A

Question 2.6.7  

Are there any other comments that the auditor would like to make? N/ANo
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100%2.7  Kitchens and Dining Areas

Question 2.7.1  

If a contract caterer is used, is a copy of their safety policy and food safety policy 
available on site?

100%Yes

Notes The catering at the school is now provided by Mellors catering 
company. There policies and procedures were seen at the time of 
the audit.

Question 2.7.2  

Have general risk assessments been completed for kitchen areas and are they 
available?

N/AN/A

Notes This is not the responsibility of the school.

Question 2.7.3  

Are spillages effectively managed? 100%Yes

Notes Spillages within the dining hall appear to be well managed. There 
were appropriate systems in place to deal with them.

Question 2.7.4  

Are lunchtime facilities and arrangements (such as for queuing) safe and 
appropriate for the numbers and ages of pupils?

100%Yes

Notes Lunch is provided to different year groups at different times.

Question 2.7.5  

Is there appropriate extraction provided in the kitchen? 100%Yes

Notes No problems were found.

Question 2.7.6  

Are grease filters cleaned on an appropriate frequency? 100%Yes

Notes These are maintained by a contract cleaner every six months.

Question 2.7.7  

Are there any other comments that the auditor would like to make? N/ANo
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100%2.8  Legionella

Question 2.8.1  

Has a legionella risk assessment been conducted at the school (which has been 
reviewed within the last two years)?

100%Yes

Notes The legionella risk assessment for the school was completed by 
Graham Environmental Services in march 2014. The school received 
the risk assessment in October 2014.

Question 2.8.2  

Is there a written scheme of test, maintenance and examination of water within 
the school and is there evidence that it is followed?

100%Yes

Notes This is contained in the Legionella Risk Assessment and report.

Question 2.8.3  

Has someone within the school been appointed with managerial responsibility to 
manage and oversee legionella management?

100%Yes

Notes This is a responsibility of the Site Manager.

Question 2.8.4  

Are water temperatures checked regularly and any appropriate action taken 
promptly for out of range results?

100%Yes

Notes These temperatures are taken monthly by a engineer of Graham 
Environmental Ltd.

Question 2.8.5  

Are arrangements in place for cleaning and disinfection of water systems? 100%Yes

Notes This is part of the management plan and is undertaken by Redcar 
and Cleveland Direct Services as required.

Question 2.8.6  

Are there any other comments that the auditor would like to make? N/ANo
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N/A2.9  Lifts and Lifting Equipment

Question 2.9.1  

Are lifts and lifting equipment tested and examined by a competent person at an 
appropriate frequency and records available?

N/AN/A

Question 2.9.2  

Are there arrangements for ongoing maintenance/servicing and records 
available?

N/AN/A

Question 2.9.3  

Are safe working loads displayed on the lifting equipment? N/AN/A

Question 2.9.4  

Are there any other comments that the auditor would like to make? N/ANo

newcomen/safetymark/audit/june2015 39 of 47



Answer Score

100%2.10  Machinery and Equipment

Question 2.10.1  

Have risk assessments for all work equipment been conducted (e.g. machines in 
the maintenance or design and technology departments)?

N/AN/A

Notes None are on site.

Question 2.10.2  

Are moving parts of machinery adequately guarded in accordance with the 
Provision and Use of Work Equipment Regulations 1998?

N/AN/A

Notes None are on site.

Question 2.10.3  

Do all fixed machines have an accessible emergency stop button that is marked so 
as to be clearly apparent?

N/AN/A

Notes None are on site.

Question 2.10.4  

Has a risk assessment been conducted on white boards (covering non-ionising 
radiation) or else non-risk projectors used?

100%Yes

Notes All of the projectors and white boards on the school site are a low 
risk type.

Question 2.10.5  

Are there any other comments that the auditor would like to make? N/ANo
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100%2.11  Roadways and Pedestrian Access

Question 2.11.1  

Is the standard of road markings around the school satisfactory? 100%Yes

Notes Excellent standards were seen.

Question 2.11.2  

Are appropriate speed limits established and displayed? 100%Yes

Notes No problems were found.

Question 2.11.3  

Is there a means to control speed of vehicles on site, such as speed humps or 
similar?

100%Yes

Notes The layout of the entrance means that the vehicles speed is 
restricted because there is a tight turning circle.

Question 2.11.4  

Is the lighting around the site adequate? 100%Yes

Notes At the time of the audit this appeared to be sufficient.

Question 2.11.5  

If there powered security gates, is there a suitable and sufficient risk assessment? N/AN/A

Notes There are none on site.

Question 2.11.6  

If there are powered security gates, are appropriate control devices fitted and 
subject to regular checks?

N/AN/A

Notes There are none on site.

Question 2.11.7  

Are there any other comments that the auditor would like to make? N/ANo
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100%2.12  Sport and Leisure

Question 2.12.1  

Are there documented procedures (i.e. NOP's) for activities that take place in the 
Sports Hall?

100%Yes

Notes Risk assessments for the teaching of PE were available at the time of 
the audit.

The school relies on a Sports Partnership Co-ordinator to provide 
support to staff and PE lessons within the school.

Question 2.12.2  

Are teachers appropriately qualified to teach the sports and activities provided by 
the school, safely?

100%Yes

Notes Sports are taught by Sports Patnership Co-Ordinators that are 
designated PE Teachers or sports coaches.

Question 2.12.3  

Is there an appropriate policy and procedure for external parties that hire the 
Sports Hall or part of it?

N/AN/A

Notes The school does not allow lettings.

Question 2.12.4  

Are there Normal Operating Procedures (NOPs) and Emergency Operating 
Procedures (EOPs) for the swimming pool?

N/AN/A

Notes The school does not have a pool.

Question 2.12.5  

Is there an appropriate system in place for the dosing and checking of the 
swimming pool water quality?

N/AN/A

Question 2.12.6  

Are there sufficient staff trained in a lifeguarding qualification which satisfies the 
guidance in Managing Health and Safety in Swimming Pools (HSG 179)?

N/AN/A

Question 2.12.7  

Is PE equipment inspected and serviced on a regular basis and recommendations 
addressed?

N/AN/A

Question 2.12.8  

Is playground equipment inspected by a competent person at least annually and 
in-house regularly, with records kept and recommendations addressed?

100%Yes

Notes All of the PE/sports equipment is inspected by Staff and the larger 
items are further tested by Continental Sports . The last inspection 
was on 18th May 2015.

Question 2.12.9  

Are there any other comments that the auditor would like to make? N/ANo
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96%Section 3  Personal Welfare

75%3.1  Lone Working Systems

Question 3.1.1  

Is there a lone working policy? 100%Yes

Notes The school follows the lone working policy of the local authority.

Question 3.1.2  

Have lone working risk assessments been carried out where appropriate? 
(Consider irregular issues, such as attending out of hours alarm calls).

N/AN/A

Notes The school does not allow lone working as a rule for any member of 
staff. The issue found at the last audit of the Site Manager having to 
attend alarms at the school late at night has been rectified by the 
school signing up to BT Redcare to monitor the alarm and being part 
of a key holder scheme with a security company.

Question 3.1.3  

Is there a risk assessment covering home visits to see pupils' parents? 50%Partly

Notes There were no formal general risk assessments seen at the time of 
the audit. The auditor was informed that visits are risk assessed on a 
case by case basis by the person undertaking the visit. Families with 
known issues are never visited and visits may be conducted in pairs.

Carry out a suitable and sufficient risk assessment covering home 
visits to see pupils' parents. (Management of Health and Safety at 
Work Regulations 1999).

Recommendation

 1(Priority   )

Question 3.1.4  

Are there any other comments that the auditor would like to make? N/ANo
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100%3.2  Off Site Excursions

Question 3.2.1  

Is there a trained External Visits Co-ordinator (EVC)? 100%Yes

Notes Mr Jones is the trained EVC for the school.

Question 3.2.2  

Is there a scaleable system for managing the safety of off-site excursions? 100%Yes

Notes In order to fully ascertain the robustness of the systems for the 
management of off-site excursions it would be necessary to conduct 
a separate audit of this particular element. SafetyMARK aims to 
ensure that a suitable system and training is in place, but every 
scenario cannot be fully tested by this audit alone.

The system seen at the time of the audit was found to be robust and 
had not changed from the system seen previously. The system is 
equally capable of dealing with day trips and residential trips.

Question 3.2.3  

Is there an appropriate system for carrying out pre-visit risk assessments? 100%Yes

Notes Trip leaders are required to conduct a pre-visit inspection of the 
venue.

Question 3.2.4  

Are staff competent to carry out risk assessments and to lead excursions? 100%Yes

Notes The risk assessments seen at the time of the audit were found to be 
sufficient.

Question 3.2.5  

Are there suitable arrangements for managing the safety of leisure activities (such 
as climbing, sailing, canoeing)?

N/AN/A

Notes The school undertakes these type of activities with specialist council 
approved providers.

Question 3.2.6  

Are there any other comments that the auditor would like to make? N/ANo
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100%3.3  Safeguarding

Question 3.3.1  

Is there a robust child protection policy? 100%Yes

Notes No issues were found. The policy has been reviewed recently in lie 
with recent changes to guidance.

Question 3.3.2  

Does the policy cover e-safety issues? 100%Yes

Notes The school has a new and separate policy on this issue, although it is 
referred to in their safeguarding policy.

Question 3.3.3  

Is the child protection policy, and policies related to it, made available to parents? 100%Yes

Notes The policy is available on the schools website.

Question 3.3.4  

Is a whistle-blowing number published and is it external to the school? 100%Yes

Notes The school has a separate whistle blowing policy that contains the 
telephone number of the local authority.

Question 3.3.5  

Does the school have named 'designated persons' with 'status of authority' and 
higher level training to take responsibility for child protection matters?

100%Yes

Notes The Head Teacher is the designated person for the school.

Question 3.3.6  

Have all staff, who work with children, received training in child protection within 
the last 3 years?

100%Yes

Notes All staff receive annual up date training on safeguarding matters.

Question 3.3.7  

Have the governors conducted an annual review of safeguarding issues within the 
last 12 months?

100%Yes

Notes The local authority undertake the audit of the schools procedures 
not the governors.

Question 3.3.8  

Is there a system to monitor pupil attendance or any other changes of interest 
and to raise a concern as a result?

100%Yes

Notes No issues were observed.

Question 3.3.9  

Is the single central register up to date? 100%Yes

Notes The single central register was found to be up to date.
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Question 3.3.10  

Does the school have evidence of operating safe recruitment procedures to 
include DBS checks (including the engagement of contractors where relevant)?

100%Yes

Notes No change from the last audit. The Senior Leadership team have all 
received safer recruitment training.

Question 3.3.11  

Does the school have arrangements to deal with allegations of abuse against 
members of staff, contractors or volunteers?

100%Yes

Notes This is contained in the schools safeguarding policy.

Question 3.3.12  

Does the school operate suitable and sufficient induction training for new staff on 
safeguarding?

100%Yes

Notes No issues were found.

Question 3.3.13  

Is there a means to provide temporary or voluntary staff, who work with children, 
with the child protection arrangements?

100%Yes

Notes Temporary staff undergo the same induction process as for full time 
members of staff.

Question 3.3.14  

Are there any other comments that the auditor would like to make? N/ANo
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92%3.4  Security

Question 3.4.1  

Has a security risk assessment been undertaken? 50%Partly

Notes The school has not completed a formal documented security risk 
assessment they have undergone a process of reviewing and 
improving the security measures around the school site. These 
decisions and conclusions reached to make improvements to school 
security need to be documented in a risk assessment.

Carry out a security risk assessment of the school. (The Management 
of Health and Safety at Work Regulations 1999).

Refer to the document provided for you in the SafetyMARK 
members area. Follow the trail: Documents / Guidance / Security in 
Schools. 

The document is entitled 'Improving Security in Schools' and 
provides excellent advice as well as a suggested format for carrying 
out your security risk assessment.

Recommendation

 1(Priority   )

Question 3.4.2  

Is there a lockdown procedure and has it been tested? 100%Yes

Notes No issues found. This is even practised because they use the same 
procedure as the toxic gas cloud from the chemical plant.

Question 3.4.3  

Have appropriate measures been taken to minimise pupil contact with visitors or 
contractors in vulnerable places (such as in boarding houses or where visitors 
share changing facilities for sports facilities)?

100%Yes

Notes No problems were seen.

Question 3.4.4  

Is there a sign-in system for visitors and contractors? 100%Yes

Notes All visitors are required to sign in and wear visible badges.

Question 3.4.5  

Are visitors and contractors asked to wear obvious badges when on site? 100%Yes

Notes See 3.4.4

Question 3.4.6  

Is there a culture of challenging visitors and contractors to ensure they are 
legitimate?

100%Yes

Notes No concerns were found.

Question 3.4.7  

Are there any other comments that the auditor would like to make? N/ANo
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