
Wednesday 3rd June 2020 

 

Dear Y6 Parents and Carers, 
 

I hope you and your precious families are well and safe. As I explained in my correspondence to 
you on Friday 29th May, I am contacting you to highlight further logistical details regarding your 
child’s conditional return to school on Monday 15th June 2020.  

 
I have been very clear that I recognise the fact that you know your child and your personal 

circumstances better than anyone and that no pressure would be placed on you to send your child 
into school.  We respect your decision; for those families choosing not to send their children back to 

school, you will not be penalised, and homework packs will continue to be provided for the 
remainder of the summer term. If there is anything further I can do to support your child’s learning 
at home, please do not hesitate to get in touch and I will do my very best to accommodate you.  

 
For those of you who have made the choice to send your child back to school, I can understand 

the serious thought you have given this. As the proud head teacher of our wonderful school, I take 
the safety and wellbeing of the whole school community extremely seriously and because of this, 

every decision I make will be with safety at the forefront of this. This is an enormous responsibility. 
Please be aware that I will do everything in my power to ensure any potential risks are minimised 
but I cannot eliminate all risk.  It is important that you know this.  

 
Following the latest government and scientific guidance, we are working extremely hard to 

develop and implement a number of new ways of operating. This will allow us to open as safely as 
possible to more children; focusing on measures that will help limit the risk of coronavirus transmitting 
within our setting.  I would like to reassure you that we are striving to do what is best for the children, 

staff and the wider community in order to keep them as safe as is possible.  
 

As I have previously stated, each individual school’s offer will be very different and will be based on 
each school’s unique circumstances and locality. The decision to bring back the Year 6 children 

first is the correct one. It remains very clear that social distancing in a primary school is extremely 
difficult indeed. Allowing the oldest and more mature children to come back first, is the most 
sensible next step to readmitting more children as they will be the most receptive to the many 

complex guidelines and protocols we will have to implement over the course of the school day. 
 

The scientific advice advocates social distancing within school and a rota system to reduce the risk 
of transmission. I have made the decision to implement a rota system for the Y6 children’s return to 

school. I strongly believe that this system is the most effective way of ensuring the strict guidelines 
and social distancing are adhered in the safest possible manner.  
 

Please see below a breakdown of the rota system I would like to introduce in the first instance: 
 

Pod  Staff  Room Day Time 

A Mr Pajak 
Classroom 14 

Mr Pajak’s classroom 

Monday 

Tuesday 
9 am – 3.15 pm 

B Miss Pajak 
Classroom 13 

Miss Pajak’s classroom 

Monday 

Tuesday 
9 am – 3.15 pm 

DEEP CLEAN – WEDNESDAY 

C Miss Mrozik 
Classroom 12 

Miss Mrozik’s classroom 

Thursday 

Friday 
9 am – 3.15 pm 

D Miss Nixon 
Classroom 11 

Mr Jones’ classroom 
Thursday 
Friday 

9 am – 3.15 pm 

  
 

 
Your child will be placed into a pod of no more than 7 children; rest assured they will be in their 
friendship groups. We really want this to be a positive experience for our children. 



 

• Pod A and Pod B will attend school on Mondays and Tuesdays.  

• Pod C and D will attend school on Thursdays and Fridays.  

• Work to do at home will be provided to consolidate learning done in school on these days. 

 

This will be until the end of the summer term – Friday 19th July 2020. Wednesday will be set aside for 
a deep clean.  Each pod will be assigned a teacher with whom your child will be familiar and they 
will be teaching them solely throughout the course of the two days each week they are present in 

school.  As you know, school has never closed during ‘lockdown’.  We have remained open for the 
children of critical workers and vulnerable children since the start of this pandemic including all 

bank holidays and half term breaks.   The children of key workers will attend school as they have 
done.  There will be no change to this offer of provision.  To minimise interaction between groups, 

you will see the start and finish times of the Y6 children has been changed. 
 
The school day will look very different to what we are all used to and, as such, I will do everything I 

can to ensure that your child is as safe and happy as possible given the unique challenges we are 
faced with.  I must stress the health and safety of the entire school community takes precedence 

over everything else. I make no apologies for insisting on the absolute highest standards of 
behaviour and adherence to rules from all children attending.  You would expect nothing less. 

 
Please find below a set of guidelines that I expect all the school community to adhere to.  
 

COVID19 Guidelines 

 

Dropping off and picking up 
• To ease congestion and minimise social contact, we will be operating a one-way system for 

drop off and collection. Please enter via the main school gate (as normal) outside Miss Pusztai’s 

office and exit via the bike shed at the top of the school playground. The routes into and out of 

the school will be clearly signposted and there will be signage to support you with keeping a 

strict 2 metre distance.  

• Limit drop off and collection to one parent or carer per household.  

• Leave siblings at home if you are able to do so to minimise the number of people on site.  

• I politely request that parents and carers maintain social distancing at all times and do not 

congregate together. We need to consider the safety of every member of our school 

community. 

• If your child is walking to/from school by themselves, they must also adhere to the 2m social 

distancing guidelines.  

• A member of staff will be present at the start and end of the school day to ensure that 2m social 

distancing is being maintained and all protocols are followed.  

• Please be on time support the smooth running of the school.  

• If you need to communicate with the school, please endeavour to do this via telephone.  

• Breakfast Club will not be running.  

 

School day schedule  
• We will attempt to adopt similar routines as normal in school.  

• Children will be kept in their pods and contact will be avoided with other pods. 

• Each pod will have a maximum of 7 children. 

• A teacher will be assigned to a pod and will remain with the group for the duration of the 

academic year where possible.  

• Classrooms will be set up so that desks are separated adhering the 2m social distancing rule. 

• Markers will be placed on the floor in the classroom and the school environment to guide the 

children safely when moving around the site.  



• Children will be provided with their own personal stationery packs. Please ensure your child does 

not bring any additional equipment or books from home. They should not bring a school bag 

with them.  

• Hands will be cleaned more often than usual. We have developed routines to ensure the 

children understand when and how to wash their hands. Pupils will be required to wash/sanitise 

their hands before they enter the classroom, after toileting, before break, after break, before 

lunch, after lunch as well as before the end of the day. We have ample stock of antibacterial 

handwash and sanitiser.   

• We will ensure the children understand good respiratory hygiene and we will ensure a good 

supply of tissues and bins throughout the school. 

• An enhanced cleaning schedule will be implemented; ensuring surfaces touched by children 

and staff are cleaned regularly and throughout the day.  

• Children will not be required to wear school uniform and should wear ‘school appropriate’ 

clean clothes every day to minimise the risk of infection. Government guidelines indicate 

COVID-19 can remain on clothes/fabrics and should be washed regularly. 

• Government guidance states that children and staff will not be required to wear face 

coverings.  

• All pupils will be provided with a packed lunch free of charge. Choices will be given and the 

children will place an order. Please do not send your child to school with a packed lunch.  

• Lunch times and break times will be staggered to support social distancing. 

• Drinking water will be readily available to children throughout the day. Please do not send your 

child to school with their own water bottle.  

• The children will play in designated zones at lunch time and break time with children from their 

pod. Playground equipment including footballs will not be permitted. In the event of wet 

playtime, the children will stay in their designated classroom. 

• Only one child can use the toilet at a time. 

• Any deliberate breaking of social distancing rules will result in the child being sent home.  

 

Attendance 
• If you decide you withdraw your child from a pod at any time, it is your right to do so. You will 

not be penalised for this.  

• If you decide that you would like your child to join a pod after initially declining this offer, 

please contact the school and we will do our best to accommodate you.   

• No child with any COVID–19 symptoms should attend the school for any reason.  

• If your child is due to attend school and is not able to, please report their absence in the usual 

way. 

• If a child develops symptoms compatible with coronavirus, they will be sent home and 

advised to self-isolate for 7 days. Their fellow household members should self-isolate for 14 

days.  

• Please be aware that all children who are attending an education setting will have access to 

a test if they display symptoms of coronavirus and are encouraged to get tested in this 

scenario. 

• Where the child tests negative, they can return to their pod and the fellow household 

members can end their self-isolation.  

• Where the child tests positive, the rest of their pod will be sent home and advised to self-

isolate for 14 days.  

• The other household members of that wider pod do not need to self-isolate unless the child 

they live with in that group subsequently develops symptoms. 

 

As more information is released, I will share this with you. Please know the school is always here for 
you and should you require anything at all, please do not hesitate to get in touch. Likewise, please 



take the time to talk to your child about returning to school. They may well be nervous and it is vital 
that they understand why such arrangements are in place.    

 
I would like to take opportunity to thank you all for your ongoing support. This is a truly amazing 

school and I value the role you play in making this school the remarkable place it is. Although the 
road ahead is not a straightforward one, I know that working together as we always do, there is 

light at the end of what has been an extremely difficult and challenging period for us all.  
 
 

Kinga Pusztai 
 

Headteacher  

Newcomen Primary School  

National Leader of Education  

 

  


